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for entering Regional Tournament Information, Seeds, Schedules and Scores 

SIJHSAA has added the ability for Regional Organizers and Hosts to enter the Regional Tournament Game In-

formation, Team Seeds, Game Schedules and Game Scores.  This new system will allow scores to be updated 

instantly to the SIJHSAA website. 

Only Regional Organizers and Hosts will be able to update their region’s information.  This must be done with 

your official SIJHSAA School’s Athletic Director User ID and Password.  If you have lost this User ID and Pass-

word please contact Geff Purcell via email at geff@americana.com or via cell phone at 618.267.9009 to get 

your account information. 

GETTING STARTED: Go to SIJHSAA.COM and find the login prompts on the right side of the screen.  If you are 

on a phone or tablet you might have to scroll down the page to find this login prompt.   

 

Once you find it enter your User ID and Password and click on the red 

Log In button. 
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Once logged in you should see the prompts disappear and be re-

placed with something similar to the image on the right.  If your 

school name does not appear correctly please contact us to get it 

corrected. 

USER MENU: The User Menu will appear below the Search Box 

prompt.  The first menu option is Edit Your Account Details.  This 

will allow you to update your schools official Athletic Director email 

address as well as other options about your account.  Please make 

sure this is current and correct.   These Account Details only refer 

to your online account and not your Member School Information. 

The second option is School Athletic Director Tasks.  Instructions 

for editing this information are included in a separate file called  

SIJHSAA Online Member Profile Instruction.pdf  

If you need this file contact us for it. 

MEMBER TOOLS: All schools in your regional will have already been assigned to your regional.  In order to 

correctly seed them for your regional tournament you will need to Click on the School Athletic Director 

Tasks.  Once you have done that a new web browser Tab or Window will open to the Member Tools section. 

Here you are able to view the entire Member School List, edit your school’s information and if you are a Re-

gional Organizer or Hosts be able to access Tournament Admin tools. The Tournament Admin will not show if 

your school is not an Organizer or Host. 

Click on Tournament Admin.  In the example below this school is the Organizer for both Class S Region 6 

Baseball and Class S Region 7 Softball. 

In this example we clicked on Baseball – 2019 Class S Region 6 
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AFTER REGIONAL MEETING: The first thing to do is assign the Tournament Host School (Circled in Red).  You 

can either click on the down arrow to the right to select the school or click in the field where it says Nothing 

selected and start typing the school name.  The computer will automatically show only schools matching 

what you type.  If the school host is a co-op team select the Primary school as the host as they are the re-

sponsible school for updates. 

Second in order to correctly setup the game pairings for the tournament brackets you must enter each teams 

correct seed that was assigned at the regional meeting (Seed fields are circled in Red).  If you make a mistake 

entering the seeds you can press the # Clear button at the bottom left to clear all of the seeds and start again.  

You can also type over any number already entered to change it.   

 

Once you have the Host and Seeds assigned the Seeds are incomplete message  click on Save to complete or 

Cancel if you need to cancel. 
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REGIONAL HOSTS AND SEEDS: Once you have saved you will see something similar to below.  Now that the 

seeds are entered the Make Games button is active.  Click on Make Games to have the computer generate 

the tournament brackets. 

ENTERING SCORES: Later when you come back to enter scores the Games button will be activated.  To enter 

scores and pick the winner you will click on Games. 
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TOURNAMENT BRACKETS: After clicking on Make Games you will see a similar screen to below.  You can hov-

er your mouse over a game and click on it to enter or change the game information. 
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EDIT GAME INFORMATION: Once you have clicked on the game you can enter the date, time and location.  

Leave the scores and winner fields blank for now.  One game day you will log back into the website and come 

to this same screen to enter scores and pick the winner. 

 

Go ahead and enter date, time and location for all games on the tournament bracket.  This schedule will be 

automatically displayed on the SIJHSAA website under its sport as soon as you save it.  If you find an error 

you can come back and click on the Games button on the previous pages screen to change any game. 

You can click on the SIJHSAA logo in the upper left of the screen anytime to return to the Member Tools main 

menu. 

 

If you run into problems don’t hesitate to contact Geff Purcell - geff@americana.com - cell: 618.267.9009 


